
Appendix 2 - Extract from Council Procedure Rules 
 
22. PUBLIC INVOLVEMENT IN COUNCIL MEETINGS  

 
Public Speaking 

 

22.1 Public speaking shall be permitted at meetings of the Audit, Governance and 
Standards Committee, Council, Executive Committee, Parent Licensing 
Committee and O&S Committee, Planning Committee on applications and in 
quasi judicial meetings, such as those of the Licensing Sub-Committee or 
Appeals Panels, in accordance with the various separate procedures currently 
approved by the Council, as appropriate to each meeting. 

 

 (For the purpose of avoiding potential conflict of interest, other than in 
exceptional circumstances, which shall be determined by the Chief Executive 
Officer, in consultation with the Mayor, no Public Involvement shall be 
permitted for any of the ‘exceptional’ meetings of the Council, to include: the 
Annual Meeting, the Budget-setting meeting in February each year, other one-
off extraordinary meetings of the Council (unless called specifically for the 
purpose of considering such Petition or Deputation), or meetings which fall 
within a formal  Election period.) 

 
22.2 Petitions shall be presented, and deputations shall be received, in the order in 

which notice of them is received by the Proper Officer. 
 
 

Presentation of Petitions at Council Meetings  
 

22.3 Petitions may be presented at a meeting of the Council in accordance with the 
Council’s approved Petitions protocol.  

 
22.4 Petitions may be considered in conjunction with the Council’s arrangements 

for Deputations, detailed separately below.  
 

 Unless the Mayor decides otherwise, not more than 15 minutes will be 
allowed to deal with all Petitions presented at a given Council meeting.  
 
 
Hearing of Deputations 

 

22.5 Any person may ask that a deputation be received by a meeting of the 
Council.  Such a request shall be made to the Chief Executive at least 9 clear 
working days before the meeting.  The person making the request shall 
indicate the matter to which the request relates, the number (which shall not 
be more than five), of names and addresses of the persons who will form the 
deputation, and the member or members of the deputation who will speak for 
them. 

 
 For the purposes of speaking to make a deputation at a meeting of Council, 

speakers may address Council by one of the options below:- 



 

 By attending in person and addressing the committee verbally; 

 By joining the meeting virtually by video link and addressing the 
committee verbally; or 

 By providing a written statement in advance of the meeting to be read 
out by an officer (such statement to be provided at least 9 working days 
before the meeting). 

 
 
 
22.6 On being called by the Mayor, the person or persons speaking for the 

deputation may make such remarks as he/she or they think fit, (provided that 
the remarks shall relate to the matter indicated when the request was made, 
and that the remarks do not constitute a personal attack upon any person).  
The person or persons speaking for the deputation shall be heard in silence. 
Alternatively, the written statement of the speaker will be read out by an 
officer. 
 

22.7 Members of the Council may ask questions to the members of the deputation 
who are present in the meeting either physically or virtually. Such questions 
shall be asked and answered without discussion. Unless the Mayor decides 
otherwise, not more than 15 minutes will be allowed to deal with all 
Deputations at a given Council meeting. 


